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1. O0mMe noJioKeHus

1.1. Hacrosimee Ilonoxkenue pa3paboTaHO B COOTBETCTBUHM C PEKOMEHAALMSIMU
MunucrepctBa obpazoBanus u Hayku P® u [Ipodcoroza pabOTHUKOB HApOIHOTO
obpazoBanust U Hayku PO ot 15.08.2011r Ne03-515/59 «Ilo mpumeHeHHIO MOPSI-
Ka aTTeCTallH TEeAarormiyecKuxX pabOTHUKOB TOCYJAPCTBEHHBIX W MYHHUIIUITAb-
HBIX 00pa30BaTENbHBIX YUPEKICHUI», MPUKA30M MHUHUCTEPCTBA OOIIEro W Mpo-
deccuonanbHoro oopazoBanus PocroBckoi obnactu ot 12.12.2011r Nel025 «O6
yTrBepkiennn [lomoxxkenus: o paboTe aTTecTalluOHHON KOMUCCHUU 00pa30BaTeIbHO-
ro yupexaeHus» u [lpodeccronansubim ctanaaprom «llegaror 10noJIHUTEILHOTO
oOpa3oBaHUs ACTEH W B3POCIBIX», YTBEPKACHHBIM MHUHHCTEPCTBOM Tpyda U CO-
nuaabHoM 3amuTel PO Ne613u ot 08.09.2015r.

1.2. Hacrosimee [lonoxxenue periiaMeHTHpPYET MOPSAJIOK aTTECTALMU 3aMECTUTEIIECH
JTUPEKTOpa, PYKOBOAUTENCH CTPYKTYPHBIX MOAPA3ACICHUN U MEJarornyeckux pa-
OOTHHUKOB MYHUIIMITAILHOTO OIOJKETHOTO YUYPEXKICHUS JTOMOJHUTEIHLHOTO 00pa-
3oBaHus JKene3HogopoxKHOTO paiioHa ropoga PocroBa-na-Jlony «Jlom nmerckoro
TBOpuecTBay (nanee - MBY J10 JT).

1.3. ATTtecTanusi aAMUHUCTPATHUBHBIX U Megarorudeckux padotHukoB MBY 10
JJT Ha COOTBETCTBHME 3aHMMAEMbIM MMM JOJLKHOCTSIM MPOBOJUTCA OJIMH pa3 B
IATH JIET Ha OCHOBE OLICHKH MX MPOQECCHOHATBLHON NEATEIIbHOCTH aTTEeCTallMOH-
HOW KOMUCCHUEN YUPEKICHHUS.

1.4. ATtrectrainuu He NOJIEXKAT:

a) MpopadoTaBIINE B 3aHUMAEMON JTOJKHOCTH MEHEE OJTHOTO To/1a;

0) OepeMeHHbBIC JKCHIITMHBI.

AIMUHUCTpaTUBHBIE M meaarorudeckue pabornuku MBY 1O IOAT, vaxons-
1IMecs B OTIIYCKE MO YXOAY 3a peOCHKOM JI0 JTOCTHKEHHS UM BO3pacTa TpeX JIET,
MOJJIeKAT aTTECTallUd HE paHee YeM uepes3 JiBa rojia IMocje UX BbIXOJla U3 yKa3aH-
HOT'O OTITyCKA.

1.5. OCHOBHBIMHM LIEJISIMU ATTECTALINU SIBJIIOTCS:

a) OOBEKTHBHAS OIEHKA JESITEIIbHOCTH aIMUHUCTPATUBHBIX M TEAaroruyeckux
pabOTHUKOB U OMPeIeNIeHNe COOTBETCTBUS 3aHUMAEMOM JTOJKHOCTH;

0) nosimenue 3¢ dhexkTuBHOCTH AesTensHoctd MBY J1O JI/IT;

B) CTUMYJHMpPOBaHHE MPOPECCUOHAIBHOIO POCTa aJAMUHUCTPATUBHBIX PabOT-
HukoB MbY J10 JIJIT.

1.6. OCHOBHBIMU MPUHITUTIAMH ATTECTAIIMH SBIISIIOTCS  OTKPBITOCTh, KOJUIETHAIb-
HOCTh Y TJIACHOCTH, 00ECIIEUNBAIONINE 00bEKTUBHOE, TYMaHHOE, OTHOIIICHHE K ajl-
MUHUCTPATUBHBIM U TIEJArOTHYeCKUM paOOTHHKAM, HEIOMyCTUMOCTh JUCKPUMH-
HallUY MPU MPOBEJICHUU aTTECTALIUH.



2. Opranu3anusi M CPOKHY NPOBEJICHUA ATTeCTALUN

2.1. ATrrectranuio aJMUHHUCTPATUBHBIX W Teaarorudeckux padornukoB MBY J1O
JT npoBoAMT aTTecTallMOHHAs KOMHUCCHS YUPEKIEeOHUS, YTBEPKICHHAs MTpUKa-
30M nupekTopa, hopmupyemas u3 npeacrasurenss MKY OO XKene3nomopoxHOTO
paiioHa, mpeacenaTensi MpoCO3HOTO KOMHUTETa YUPEKACHUS, MPEACTaBUTEICH
MeJarornueckoro corera u opranoB camoynpasienus MBY J10 T. Ilpencena-
TeJIEM aTTEeCTAllMOHHOW KOMHCCHUH siBgeTcs: nupektop MBY 1O JI/T.
2.2. K pabote xomuccuu no pemenuto aupexkropa MbBY 10 AJIT moryT npusiie-
KaThCsl HE3aBUCUMBIEC 3KcnepThl. [IpaBoM pemaroniero rojoca o01aiaoT npejce-
JlaTelb, 3aMECTUTEIIN MPEICeAATENs U YJIE€Hbl KOMUCCUU, PABOM COBEIIATEIHLHOTO
roJioca — CeKpeTapb KOMUCCHUU, HE3ABUCUMBIE IKCIIEPTHI.
2.3. Komuccus nevictsyer B MBY J1O JIJIT Ha mocTOSsHHOM OCHOBE.
2.4. Komuccus mpaBOMOYHA PEIATh BOIMPOCHI, OTHECEHHBIE K €€ KOMIICTCHIINH,
€CJIM Ha 3aCEIaHUM MPUCYTCTBYET HE MEHEE MOJIOBUHBI €€ YICHOB C MPAaBOM pe-
maroiero royoc. [Ipu paBeHCTBE TOJIOCOB MPUHUMAETCA PEIICHUE, 32 KOTOPOE TO-
JI0OCOBAJ MPEICENATENbCTBYIOIINIA HA 3aCEJaHUH.
2.5. B ciyuae, korja mpucyTCTBHE 4JI€HA KOMUCCHM Ha 3aCEIaHUM HEBO3MOKHO
M0 YBXXUTEIBHBIM MpUYMHAM (CIIy>KeOHasi KOMaHJIUPOBKA, BpEeMEHHAs HETPYA0-
CIIOCOOHOCTh W T.M.), MOXKET IMPOU3BOJIUTCS €0 3aMEHAa C BHECEHHEM COOTBET-
CTBYIOILIETO U3MEHEHHUSI B COCTaB KOMHUCCHHU.
2.6. Pemenus KOMUCCUU MPUHUMAIOTCS OOJBIIMHCTBOM TOJIOCOB MPUCYTCTBYIO-
IMX Ha 3aCEIaHUM YJICHOB KOMHCCHHM C IPaBOM pEMIAIONIEro rojioca. MHeHue
YJICHOB KOMUCCHUHU BBIPAXKAETCSI TOJIOCOBAHUEM «3a» WIIH «IPOTUBY. ['0J0COBaHUE
OCYIIECTBIISICTCS B OTCYTCTBHE aTTecTyemoro padorauka MBY 10 JIJIT.
Pemenust komuccun oOpMIISIIOTCS MPOTOKOJIOM, KOTOPBIM MOMUCHIBAIOT
MPUCYTCTBYIOIIME HA 3aCEJaHUU YWICHbl KOMUCCHUM, UMEIOIIME TTPaBO PEIIAIOIIETO
roJjioca, U CeKpeTapb KOMUCCUH.
2.7. Opra"u3anoHHOe OOecIeueHue ISATEIbHOCTH aTTeCTAIIMOHHOW KOMMCCHU
OCYILECTBIISIET CEKPETAPh ATTECTAIMOHHON KOMUCCHH.

3. Topsaaok u nmpoueaypa paéoTbl ATTECTAMOHHON KOMHCCHH

3.1. 3acenanus arTeCcTallMOHHONW KOMHUCCHUHU MPOBOJATCS B COOTBETCTBUU C YTBEP-
YKJIEHHBIM TpauKoM ¢ 00s13aTeNbHBIM y4acTueM aTtectyemoro. I'paduk nposee-
HUS aTTECTALMKU €XKETOIHO yTBepKaaeTcs npukazoMm aupekropa MbY 10 AT wu
JIOBOAUTCS 10 CBEACHUS aTTECTyEeMbIX HE MEHEE YEM 3a MECSII JI0 Hayaja arTecTa-
L[UH.

B npukase o npoBeieHNH aTTECTAUK YKa3bIBAKOTCS:



a) dbaMuusi, UMs, OTYECTBO, TOJDKHOCTh aTTECTYEMOTO PYKOBOMSIIETO WM TIie-
JAaTOTUYECKOTO PaOOTHUKA;

0) ata u Bpemsi IPOBEJCHUS aTTECTAllUK;

B) (hopma MpoBEJCHUS aTTECTAIUY;

I) J1aTa Npe/ICTaBICHUs B aTTECTAlMOHHYI0 KOMUCCHIO HEOOXOAUMBIX TOKYMEH-
TOB C YKa3aHHUEM JIUIl, OTBETCTBEHHBIX 32 UX MOJIFOTOBKY.

3.2. Ha paccMoTpeHHe aTTeCTallMOHHON KOMUCCUU TPEJICTABIISIOTCS CIEIYIOITNE
JIOKYMEHTBHI:

a) JOJDKHOCTHAs MHCTPYKIUS aTTECTyEMOIo aJMUHUCTPATUBHOIO WM I€Iaro-
TUYECKOTO pabOTHHUKA;

0) BBINIMCKA U3 IPOTOKOJIA MPEABITYIIEH aTTeCTallluu;

B) OTYET aTTECTYEeMOTro aJMUHUCTPATUBHOTO WM MEAArormueckoro paboTHUKA
1o pe3yJibTaraM Npo(ecCUOHATBHOM AESTENHHOCTU 32 OTYETHBIN nepuo/ (YCTHBIN
WM TUCHbMEHHBIN ).

3.3. Arrectryemsrii pabotauk MBY JIO IJIT nomkeH ObITh 03HAKOMIICH IO POC-
MHACh HE MO3/IHEE, YeM 3a 30 KaJeHIApHBIX JHEU IO JIHS MPOBEACHUS aTTECTAMH.
[Tocne o3HaKOMJIEHHUSI C MPEJCTABICHUEM AaTTECTYEMbI PaOOTHHUK MO >KEIAHUIO
MOXET MPEACTABUTh B aTTECTAIIMOHHYIO KOMUCCHIO YUPEXKICHUS JOMOJHUTEIIbHbBIC
CBEJICHUS, XapaKTEePU3YIOLIUe ero MPo(PEeCCHOHABHYIO IESITEIbHOCTD 3a MEPUOI C
JaThI IPEAbIAYIIECH aTTECTALUH.

3.4. Atrecryemslit pabotHuk MBY JIO JI/IT nuchbMEeHHO MPOXOIUT TECTUPOBAHUE.
ATTeCcTallMOHHBIE TECThI 00ECIIEUNBAIOT MPOBEPKY 3HAHUM aTTECTYEMOrO TI0:

a) HOpMaTUBHOM NIPaBOBOi 0a3ze B cepe 0Opa3zoBaHus;

0) cnerudrike 06pa3z0BATEIBHOTO YUPEKICHUS B COOTBETCTBUM C TUIIOM;

B) MIpaBWJIaM U HOpMaM OXpaHbI TPYJa;

') OCHOBaM TPa)KJaHCKOTO, TPYJAOBOTO U OFOJIKETHOTO 3aKOHOIATEIHCTRA;

J1) OCHOBaM yIpaBiieHHs, PUHAHCOBOTO oOecrnedeHus aestenbnocta MBY J10

AAT.

ATTECTalIMOHHBIN TECT AOJDKEH coAepkaTh HE MeHee S0 BOIpoCoB.

KonnuecTBO MpaBUIBLHBIX OTBETOB, OMPEACISIONIUX YCIEIIHOE MPOXOXKICHHUE
aTTeCTalluM, HE MOXKET ObITh MEHEE JIBYX TpPETeH 00Iero ux uuca.

[lepeueHb BOMPOCOB JIJIsi COCTABJICHUS] aTTECTAIIMOHHBIX TECTOB MO Mepe HEOO-
XOJMUMOCTH IEPECMATPUBAETCHI.

ATTECTallMOHHBIE TECThl U KOJUYECTBO MPABWJIbHBIX OTBETOB, OMPEIEISIONINE
YCHEIIHOE MNPOXOXKACHUE aTTecTaluu, yTBepxkaarTcs aupekropoMm MBY 10
AAT.

3.5. ArtectaniMoHHas KOMHUCCHsSI onpesesisieT (opMy MPOBENCHUS aTTeCTalluU: Te-
CTOBBIE UCHBITAHUA U cOOECEI0OBaHNUE.



3.6. Ilo pe3ynbTaTam 3aceqaHusl aTTECTAlMOHHOM KOMMCCHHM aTTECTYEMOMY aj-
MUHUCTPATUBHOMY WJIY TIEaTOTHIECKOMY PAOOTHHUKY JTA€TCS OJHA U3 CICTYIOIINX
OLICHOK:

a) COOTBETCTBYET 3aHUMAEMOM JJOJKHOCTH;

0) HE COOTBETCTBYET 3aHUMAEMOM JIOJKHOCTH.

3.7. B ciydae npu3HaHUSl aTTeCTyeMOro padOTHUKAa HE COOTBETCTBYIOLIUM 3aHU-
MaeMoM JT0J>KHOCTH KOMHUCCHSI MOKET 1aBaTh PEKOMEHAAINU:

a) O HAMPABJICHUH aTTECTYEMOTO PaOOTHHKA HAa KYPChI MOBBIICHUST KBATH(DHUKa-
IIUU WK POGECCHOHATBHYIO MEPETIOATOTOBKY;

0) 0 BO3BMOXXHOCTH PACCMOTPEHUs pabOoTOaTEIEM PACTOPKEHHUS TPYIOBOTO J0-

roBopa ¢ pabOTHHUKOM B COOTBETCTBUU C MyHKTOM 3 cTaThu 81 TpymaoBoro xojaekca
P®.
3.8. YBemomiieHue o pe3ysibTarax aTTecTalluu Bbigaercs padotHuky MBY 10O
JJT He mo3nHee nATH JHEW ¢ JaThl MPOXOXKIACHUS aTTecTaluy. Beinmucka u3 mpo-
TOKOJIa IPUOOIIAETCSl K €ro JMYHOMY Jeny. C BBIIUCKOM U3 MPOTOKOJIA PYKOBO-
JSAIIANA WU TIeJarornyeckuii paOOTHUK 3HAKOMUTCS MO POCIUCH M OJIUH AK3EM-
IUISIP BBIJACTCS EMY Ha PYKHU.

[Ipn paccMOTpeHMH BOIpPOCa O PACTOPKEHUU TPYIOBOIO JTOIOBOpPA C PYKOBO-
JSIIIIM WK TIeJJarOTHYeCKUM pabOTHUKOM paboToAaTelNb JOJKEH YUUTHIBATS:

a) BBITIOJIHEHHE PaOOTHUKOM TpebOoBaHMI 3akoHonarenscTBa Poccuiickoit de-
neparuu, PocToBckol 001acTi, HOPMAaTUBHBIX MPABOBBIX aKTOB OPTraHOB MCIIOJ-
HUTEJILHOW BJIACTH 00JIACTH U OPTaHOB MECTHOTO CaMOYITPaBJICHHUS;

0) 3 dexTuBHOE U LIETEBOE UCIOJIb30BAaHUE 00pPA30BATEIBHBIM YUPEXKICHHEM
CPEACTB 00JIACTHOTO U MYHUIUIIAIbHOTO OFOIKETOB,;

B) JIMUHBINA BKJIaJ paOOTHHKA B pa3BUTHE U COBEPIICHCTBOBAHUE YUEOHOTO BOC-
MUATATEJIHOTO MPOLIECCa;

T') JIMYHBIN BKJIAJI aIMUHUCTPATUBHOTO pAa0OTHHUKA B YKPEIUICHUE MaTEPHUATIbHO-
TEXHUUYECKOM 0a3bl yUpeKICHHUS.

3.9. TpynoBsI€ CHIOPHI, CBSI3aHHBIE C ATTECTALMEN, C MPEKPAILIEHUEM TPYIOBBIX OT-
HOIIICHUN pPacCMaTpUBAIOTCSI B COOTBETCTBUM C JICUCTBYIOIIUM 3aKOHOJATEIb-
ctBoM Poccuiickont @enepanun.

4. 3akI0YNTEIbHBbIE MOJIO0KEHUS
4.1. Cpoxk nerictBust janHoro Ilonoxenust He orpanuyeH. [Ipu uamenenun Hopma-

TUBHO-TIPABOBLIX NTOKYMCHTOB U MHBIX q)e):[epaanLIX 3aKOHOB, B ITonoxxenue BHO-
CATCA N3SMCHCHUS B COOTBETCTBHUU C YCTAHOBJICHHBIM ITOPAJAKOM.



